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UNISON

west Sussex




	UNISON West Sussex
County Hall

West Street

Chichester

West Sussex

PO19 1RQ  Tel:  01243 777636




Please note, applications will only be accepted by email to daniel.sartin@westsussex.gov.uk Do not post hard copies.


SURNAME






FIRST 

NAME
ADDRESS

HOME TELEPHONE NO

WORK TELEPHONE NO

EMAIL ADDRESS
EDUCATION AND TRAINING (Including Vocational and Non-Vocational Courses)

	DATES
	SCHOOL/COLLEGE/UNIVERSITY
	AWARDS

	
	
	


PRESENT EMPLOYMENT
Date Started:

Name/Address of Employer: 

If appointed, what notice period is required by your current employer?
CAREER HISTORY
	DATES (Month/Year)
	NAME/ADDRESS OF EMPLOYER
	NATURE OF EMPLOYMENT

	
	
	


CAREER HISTORY  (continued)
	DATES (Month/Year)
	NAME/ADDRESS OF EMPLOYER
	NATURE OF EMPLOYMENT

	
	
	


ADDITIONAL INFORMATION  (Using the information supplied in the Person Specification and Job Description, please tell us how your skills, knowledge and experience make you suitable for this position. You can use additional sheets or attach a separate Word document if required.)

ADDITIONAL INFORMATION  continued

Equality Act 2010

REHABILITATION OF OFFENDERS ACT 1974

Do you have any convictions or cautions that you consider are NOT SPENT or actions pending?
YES / NO (delete as appropriate)
If YES, please give details (continue on separate sheet if necessary).

REFERENCES

One of whom should be your present, or if not currently at work, your last employer or educational institution.

Name:
1.






2.
Address:

Email:


Telephone:
Position:

May we contact your employer before interview if you are short listed?:

I confirm that the particulars of this application are accurate and correct, to the best of my knowledge, and I accept that misleading or untruthful statements or omissions may be sufficient grounds for disciplinary action or termination of employment.


SIGNED:







DATE:
APPLICATION FOR POST OF 


BRANCH ADMINISTRATION ASSISTANT
























































Nature of Employment: 
































Please note that our office is on the third floor of an old building. There is a lift for the first two floors, but not to the top floor. Please specify any changes to the recruitment interviewing process that you would like us to make in relation to a disability you may have:




















Please also give below details of any adjustments which would need to be made to allow you to carry out the duties of the post if appointed:




























































































YES/NO




















