UNISON WEST SUSSEX

INFORMATION FOR APPLICANTS

1.	The Branch

We are a Branch of the largest public service trade union in Britain. We have over 6,000 full members, mainly employed by West Sussex County Council, in both Corporate and Schools, but also within colleges, voluntary organisations and the private sector. The Branch has over 700 retired members. 

Information about UNISON is available at www.unison.org.uk and at www.unisonwestsussex.org.uk

The Branch Secretariat is made up of:
· the Branch Secretary (full-time)
· Deputy Branch Secretary (full-time)
· an Employment Caseworker (part-time)
· a Branch Negotiations Officer (part-time)
· a Branch Negotiations Officer (full-time)
· three Administrative Assistants (full and part-time)

The Branch has around 100 lay representatives and dedicated Branch Officers who support and advise members at work. 

The Branch Office is in central Chichester, close to the shopping precinct. The accommodation is on the third floor of County Hall, West Street, Chichester. There is lift access to the second floor, followed by a flight of stairs to the office. There is limited free staff parking, and the bus and train stations are both a 10-minute walk away.

2.	General Terms of Employment

In general, we apply local government terms and conditions of employment and seek to apply flexibility where that is of benefit to the staff and Branch. The Branch uses the National Joint Council (local government) grading scheme and pay increments and annual pay awards are made in line with the NJC scheme. This post is a full time 2-year project position. See ‘Terms and Conditions’ document for more detail.

3.	Travel

The role will involve some travel around West Sussex and occasionally beyond. It will be useful, though not essential, to hold a full driving license and have access to your own vehicle. UNISON pays 45 pence per mile to reimburse business mileage, and 50 pence per mile when carrying passengers. The branch encourages travel by public transport wherever possible.



4.	Confidentiality

It is an absolute requirement that our staff safeguard the confidentiality of information arising from our activities.

5.	Equal Opportunities

Equality of opportunity and non-discriminatory behaviour are key organisational values.  We aim to ensure that all staff interviews are conducted in a fair and professional manner.  We recognise that some people with disabilities may require support and other assistance at interview.  We will try to ensure that any requirements you have are met.  If you are invited for interview and are need such support or assistance, please let us know in advance so that we may make the necessary arrangements.

6.	Applications

Please complete the application form provided and return, by email only, to keith.manville@westsussex.gov.uk


7.	Closing date for applications

The closing date for applications is 10am, Monday 23 June 2025.

8.	Interview date 

There is some flexibility on interview dates.

Interviews for this post will be held on Friday 04 July 2025, or alternatively on Saturday 05 July, if required.

Please indicate on the application form if requesting the alternative interview date.


 






 

