UNISON WEST SUSSEX  

SCHOOLS OFFICER – Branch Support and Organising Fund
SALARY SCALE

West Sussex Grade 9 (NJC Pay Scale) 

ACCOUNTABLE TO
Branch Secretary

ACCOUNTABLE FOR
None

PRIMARY CONTACTS
Branch Officers, Workplace Reps, Members and Branch Staff.

SECONDARY CONTACTS
Employer Representatives, UNISON Regional Office.
OVERALL PURPOSE 
This is a two-year project role for organising and supporting staff within local authority schools. A key objective is to improve the engagement of school support staff in trade union activity and membership density by demonstrating the value of trade union organising and membership. This officer will advocate for the rights and improved working conditions of school members, promote union membership, and ensure compliance with employment, equality and health and safety laws and employer policies.
DUTIES


Recruitment through membership growth: Promoting union membership and engagement among school staff, by being visible in workplaces and communicating the value of membership to hard-to-reach employees. 

To plan and execute member recruitment campaigns, including Recruitment of school-based workplace representatives and health and safety representatives. 

To advise, support, mentor, and work alongside UNISON School-based representatives to develop the rep capability and Branch capacity to manage case work and organisational change effectively and develop the Branch’s organisational capacity.

To develop a dedicated newsletter/Branch communications for school-based members.
To develop initiatives to educate on ballot thresholds and increase engagement with UNISON Ballots and other campaigns.

To focus on National Joint Council/School Support Staff Negotiating Body pay mobilisation and campaigning in schools as a point of contact. To encourage school-support staff to become School Support Staff Negotiating Body Champions and to support Champions in schools. 

To feedback to and use feedback from West Sussex County Council School’s Joint Consultative Committee, UNISON SE Regional School Forum and other relevant forums as necessary to schools-based members and seek concerns from members to take forward to the relevant forums and officers involved.

Representation and Advocacy: Ensuring staff have a voice in negotiations and decision-making processes by facilitating two-way dialogue with members to aid negotiation and bargaining.
You will support the organisational change and implementation process in order to recruit UNISON members through an organising approach.
To promote UNISON being the recognised trade union for support staff and to advise school-support staff of the importance of belonging to the relevant and recognised trade union for support staff.
To be a member of and report to the Project Steering Group and to support the development and recording of key project metrics and data.
To attend and report to Branch Committee meetings, as necessary.
Support and Guidance to members: Offering advice on employment rights, working conditions, policy, and training as part of an organising approach, to build capacity and density.

To advise and represent members in relation to individual casework issues at work. 
Conflict Resolution: Fostering positive relations with the employer, mentoring stewards with collective issues and supporting stewards to take up local issues with Headteachers.
To undertake such other duties as may be required from time to time which are commensurate with the grade of the post and Branch organisational needs.
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