Schools Officer – Branch Support and Organising Fund

PERSON SPECIFICATION 

Candidates will be expected to evidence, either in their application or at interview, that they meet these requirements. Shortlisting for interview will be based on information supplied against these criteria.

Level of Knowledge

· Good knowledge of employment legislation, involving continuous updating on developments in these areas.
· Knowledge of trade union organisation (and the policies and practices of UNISON would be desirable).

· Understanding of the principles of trade union recruitment, negotiation, advocacy and campaigning.

Qualifications & Professional Membership
· A degree or equivalent qualification and/or significant experience of working within the trade union movement or of negotiating.

· Commitment to trade union values and objectives.

Experience

· Experience as a trade union representative or Officer, and/or
· Experience of negotiations within a local authority, large employer or similar organisation, and /or
· Experience of marketing, recruitment and campaigns, and/or
· Experience of mentoring or advocacy, and/or
· Experience of working in a school, or with school employers.

Skills

· High level of interpersonal and communication skill, written and spoken, dealing with a range of individuals.

· Ability to participate effectively as a member of the Branch negotiating team, over a range of issues, using well-developed analytical skills to respond to proposals and counter proposals in a clear and persuasive way that ensures a satisfactory outcome, for example negotiating on a major re-organisation that affects significant numbers of employees.

· Ability to establish effective working relationships with a wide range of individuals in several different organisations.

· Good general IT skills, word processing skills and ability to use presentation software.
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